Koauern urnopupymor ciay:x0y OT npu npueMe HOBOro
padoTHuka. Kak HamaauTh B3anMoaeicTBue, YTOObI
He JTO0IYCKAJIU K padoTe 0e3 MHCTPYKTAaXKell U 00ydeHus1

B crarbe pa3o6panu npoOieMbl BO B3aUMOAEHCTBUY C KOJUIEraMU, KOTOPbIE BOSHUKAIOT

IpU IpHUeMe HOBOTO paboTHUKA. HamaauTh KOMMYHUKALIMIO TOMOT'YT COBETHI IO KayK0M
npobsieme. Takxke y3HaeTe, Kak ONITUMU3UPOBaTh (pyHKUKMOHA crienuanucta no OT npu

MOJIFOTOBKE HOBUYKA K CAMOCTOSITENIbHOM padoTe.

Cnennamuct no OT He NpoBOANT BBOAHBIN HHCTPYKTAXK, IOTOMY
4TO He 3HAeT 0 mpueMe PAa0OTHUKA

Coser
YTBepauTe y IupeKkTopa periaMeHT padoThl, 0 KOTOPOMY OTAEI KaApoB 00s13aH
HAIpPAaBJIATh BCEX HOBBIX paOOTHUKOB B ciry:k0y OT

B yem onacHocTh. PaboTHUK MOANMCHIBaET JOKYMEHTHI B OT/IENIE KaJPOB U €T0 Cpasy
HaIPaBISIOT Ha pabodee MmecTo 0e3 BBOAHOTO HHCTpykTaxa mo OT. Cioyx0a

OT HEe MOXET OTCJIC)KUBATH, U TIPOITYCKACT BBOAHBIA HHCTPYKTAXK WIIH MPOBOUT €TO
yKe mociie Hagana pabotel. B aTom ciydae uncniekrop I'UT omrpadyer 3a qomyck

K paboTte 0e3 MHCTpYyKTaxa opranuzaiuio u crnenuanucta mo OT mo cratee 5.27.1 KoAll
FOp.mmo — ot 110 mo 130 TthIC. py0., @ MoOIDKHOCTHOE — OT 15 110 25 THIC. pYO.

Yto caenars cnenuanaucty no OT. PazpaboTaiite pernaMeHT win pa3/en B MOJIOKECHUU
0 CYOT, B xotopom 3aukcupyiiTe 00a3aHHOCTh OT/I€NIa KaJAPOB J0 3aKITFOUCHUS
TPYJIOBOTO JIOTOBOPA HAIpPaBIATh BceX B ciyk0y OT Ha BBOJHBIN HHCTPYKTAKX.
VYTBepauTe y pyKOBOAUTENS OpraHu3aui popmy 00XO0JHOTO JIUCTA PU IpUEMe

Ha paboTy, B KOTOPOM OTpa3uTe BBOAHBIN MHCTpYKTax. [Ioka He mocTaBUTE B JOKYMEHTE
OTMETKY 00 MHCTpYKTa)ke, IPUHUMATh paboTHUKA HE OynyT. UTOoOBI 000CHOBATH
JTUPEKTOPY HEOOXOTUMOCTh HOBOBBEJICHHSI, TOKAXKUTE CYMMBI, Ha KOTOpPbIE OIITPadyroT
OpraHMu3aIrIo 3a IOMYCK K paboTe 0e3 MHCTPYKTaxa.

Ecnu B opranuzanuu yxe MpUMEHSIOT 00X0IHOM JINCT, 100aBbTE B HETO BBOIHBIN
uHctpykrax no OT. JloroBopurecs ¢ ynonHomoueHHbIM 110 'O u UC 1 0TBETCTBEHHBIM
3a MIOYKapHYI0 0€30MacHOCTh, YTOOBI OHU TOXKE (PUKCUPOBATU BBOJIHBIE HHCTPYKTAXKHU

B 00XOTHOM JIUCTE.

FA

—= CkavyaThb:

OOXOTHOU JIUCT

IIpumep. Kak BKIIOYHUTH B perjiaMeHT TpeOOBaHHUe PO 00XO0AHOM JIUCT

Jlo npuema Ha paboTy OTAeN KaApoB 0053aH BhIIaBaTh KAXKIOMY HOBOMY PaOOTHUKY
00XOIHOM JIUCT YTBEPKACHHOM (POpPMBI M HaIPaBIATh B ciyk0y OT,

K ynosiHoMoueHHOMY 110 ['O 1 YC u K OTBETCTBEHHOMY 3a MOKapHYIO0 0€30MMacHOCTb.
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HOI[HI/ICBIBaTb KaJIpOBbLIC JOKYMCHTHI C pa6OTHI/IKOM MOKHO TOJIBKO ITOCJIC IMPOBCACHUA
BCCX BBOJHBIX I/IHCprKTa)Keﬁ C 3aHCCCHHUECM I/IH(l)OpMaI_II/II/I O HUX B O6XOI[H01>1 JINCT.

IlepBUYHBII MHCTPYKTAK NPOBOAUT crenuaauct mo OT

Coser
CrenaliTe maMATKY JIJis1 pyKOBOIUTENEH, B KOTOpOi 000CHYHTE NX 00S3aHHOCTh
MIPOBOJIUTHh MHCTPYKTAXK U YKOKHUTE OTBETCTBEHHOCTH 3a HapyIlIleHHEe TPeOOBaHUS 3aKOHA

B yeMm onmacHocTh. Eciii mHCTpYKTaXK Ha pabodeM mecte mpoBezeT creruanuct mo OT,
npoIleIypy MPU3HAIOT HEJIEHCTBUTEIHLHON. B 3akoHE yka3aimu, 4To epBUYHBIN
WHCTPYKTaX TPOBOJNT HETIOCPEICTBEHHBIN PYKOBOIUTEIh pA0OTHUKA — MacTep,
npopad u T. 1. (1. 22 [IpaBun oOydeHus, yTB. moctaHoBieHneM [IpaBuTtenbcTBa OT
24.12.2021 Ne 2464, nanee — [IpaBuna Ne 2464).

Yro caenars cnenuanucty no OT. [Tomorute HenmocpenCTBEHHBIM PYKOBOIUTEISAM
OpPraHM30BaTh MHCTPYKTAX U MIPOKOHTPOJIUPYHTE npouenypy. O0sa3aHHOCTH

10 TIPOBEACHUIO HHCTPYKTaXel Ha paboyeM MecTe HY)KHO 3aKpPEeNHTh

3a pyKOBOJIUTESAMHU B MX JOJDKHOCTHBIX MHCTPYKIMAX U B nostoxkeHnn o CYOT. Taxxe
COCTaBbTE NPUKA3, B KOTOPOM YKaKUTE OTBETCTBEHHOI'O 33 HHCTPYKTAXKH 10 KaXKIAOMY
nojpaszaeneHnio. O3HakOMbTE HA3HAYEHHBIX JIALL C IPUKA30M U OKa)XKMTE METOJUYECKYIO
MIOMOIIb B pa3paboTke nHCTpyKwi (1. 3.1.2 mpodcranmapTa, yTB. mpukazom MuHTpyna
o1 22.04.2021 Ne 274n).

[TonpoOHO 0OBSICHUTE OTBETCTBEHHBIM PYKOBOJAMUTEISIM, 3a4€M M KaK MMPOBOIUTH
MHCTPYKTaX Ha paboueM Mecte. [IpuBennTe npruMepbl HECYACTHBIX CIIY4aeB, IIe
noctpaaanu paboTHUKU, KOTOPBIE HE MPOIIUTH UHCTPYKTaxX. Hampumep, korna
MOCTPAAABIINI TPABMUPOBAJICS M3-3a TOTO, YTO HE 3HAJ, KaK MIPABWIBHO PabOTaTh

¢ obopynoBanueM. Pa3bsicHHUTE, YTO PYKOBOJAUTENb OTBEYAET 3a 0€30MaCHOCTh CBOMX
MOJYUHEHHBIX U B €r0 HHTEPECaX MPOBECTH KAaU€CTBEHHBIN HHCTPYKTAXK.

Pa3naiiTe HemocpeACTBEHHBIM PYKOBOJUTENSIM MAMSITKY-TIOJICKA3Ky 110 TPOBEICHUIO
MHCTpYKTaxka Ha paboueM Mmecte. [Iponumunre B Helt HHGOPMALINIO, KOTOPYIO BasKHO
HE 3a0bITh, HANIPUMED, NEPUOIUIHOCTh MHCTPYKTAXKEH U OCHOBAHUS JIJIsl BHETIJIAHOBBIX.
CkauaiiTe TOTOBYIO AMSTKY.
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IlamsTka

JlonmyckaroT 10 padoThl ¢ HCOKOHYEHHBIM 00y4YeHHEeM

Coger

[TponuiuTe B periiaMeHTe MOCIIeIOBATEIILHO BCE MEPOIIPUATHS 10 00yUeHHIO, 03
KOTOPBIX HEMOCPEJACTBEHHBIN PYKOBOIUTENH HE BIIPABE JOMYCKATh K CAMOCTOSITEIIbHOM
pabote
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B 1yem onacHocTb. HenocpeacTBeHHBINH PYKOBOJUTEIND JOMMYCKAET JJO CAMOCTOSITEIbHOM
paboThl HOBUYKA, KOTOPBIH MpoIiIeN elle He Bce 00ydeHue, To eCTh He yMeeT 0e30IacHo
BBITIOJIHATH CBOM O00S13aHHOCTH, YTO Ha MTPaKTUKE IPUBOJUT K TpaBMaM. PykoBoautenu
omunbaroTcs u3-3a Toro, uro Ilpasuna Ne 2464 ycraHaBnuBaroT Ha 00y4eHHE CPOK

B 60 kanengapHbix qHeit. Ho 3TO He 3HAYUT, YTO MapayieIbHO HOBUYOK MOXKET
paboraTh, Tak kKak cratbs 214 TK 3amnpemniaet 10omyck TeX, KTO HE MPOIENT MPOBEPKY
3Hanuit 1o OT u cTaxxupoBKY (1151 ONpeIeICHHBIX KaTeropuil paboTHUKOB). CpoK ke
YCTaHOBUIIU TOJIBKO JJIs TOTO, YTOOBI paboToAarens He 3aTsaruBai ooyuenue no OT.

Yro caenars cneunanucty no OT. Opranusyiite paboTy Tak, 4TOOBI Cpasy Mmocie
BBOJTHOTO MHCTPYKTaKa 3aINIAHUPOBATh 00y4YeHUe HOBHYKA. BriOepuTte mporpamMmmy

¥ MECTO OOYYCHHUS B 3aBHCUMOCTH OT KaTeropuu paboTHUKA U ero pyHkiuid o OT.
CocTaBbTe MpuUKa3 ¢ AaToi OOyUEHHUs U OTJIAlTEe €ro B OT/EN KaJApPOB, YTOOBI KaJpPOBUKHU
03HAKOMMJIM HEMTOCPEACTBEHHOTO pykoBoanuTeNs. Ecim paboTHHKa HE 00yYar B CpOK,
BBIJIAHTE PYKOBOJMUTEIIO MPEANMUCAHUE 00 OTCTpaHCHHH PaOOTHHUKA MTOKA HE YCTPAHAT
HapyuieHue. 3aduKcupyiTe npouenypy B periamente win nonoxennu o CYOT.

IIpumep. Kak yka3zaTh B perjiaMmeHTe HEO0X0UMOCTh CBOEBPEMEHHOT0 00yUeHU sl
Jlormyck K caMOCTOSITeNIbHOM paboTe BO3MOXKEH TOJIbKO nocie o0yuenus mo OT, Tak kak
3TO pernameHTupyet ad3ar 15 gactu 3 crareu 214 TK. HenocpeacTBeHHbIH
PYKOBOJMTEIb HE BIIPaBe JOMYCKAaTh HOBOTO PAOOTHHKA K BBITIOJHEHUIO TPYIOBBIX
o0s3aHHOCTEN 63 00y4YeHHs B YCTAHOBJICHHOM PETJIIAMEHTOM TOPSIJIKE.

Ecnu paboTHuk 00y4aetcst B yueOHOM LIEHTPE, JOMYCKaTh €ro K paboTe Henb3s, oKa
OH YCIIEUIHO He caacT 3k3aMeH. He 3a0yabpTe mpoBepsaTh, 4TO 00ydaromas opranu3anus
BHOCHUT CBEJICHUS B peecTp 00yUeHHBIX JIUI Ha caiiTe MUHTpyAa.

Craxuposky nmo OT npoBoasiT mapajie/ibHO ¢ 00y4eHUeM

Coser
[TpokoHTpoONIUpYiTE, 9TO HOBUUOK HE paboTaeT Ha 000PYIOBAHUH JI0 TIOTyUEHUS
MIPOTOKOJIA TIPOBEPKH 3HAHUS

B 1yem onacHocTb. HapymaroT nmociaenoBaTeabHOCT MPOLIEAYP IS TOMyCKa

K caMOCTOATeNbHOM padore. HoBuuka emre He 00ydniu BceM mpruemMaM 0e301acHOTO
BBITIOJTHEHUS pabOT, HO OH UX YK€ BBITTOJIHSICT IO/ KOHTPOJIeM HacTaBHUKA. [1o 3akoHy
cHauana o0ydJaroT Ha TpPEHaKepax M MPOBEPSIOT 3HAHUS, & TOTOM JIOITYCKAIOT

K CTAXXHPOBKe Ha pabouem obopynoBanuu (1. 25 [IpaBun Ne 2464). Harnsinao mokazanu
OUEpeTHOCTh MPOLEAYp Ha CXEME.



IHopsinok o0y4eHusi mepex A0IMyCKOM K CAMOCTOSITEJIbHOM padoTe

o o o )
MNposoaaT axyTpw MNposoast Nocne ycnewworo
BeopwHsid nposoaur opramusaymm nubo HA KOHKPETHBIX NPOXOXMACHMA BCEX
cneumanmuct no OT 8 yuebnom yenrpe pabounx mecrax nNpoueayp
MHCTPYKTAXXHU OBYYEHMUE CTAXUPOBKA AOHYCR
K PABOTE
Ha paboves mecre — Noarsepxpaercs He menee Odopmnserca
HENOCDEAC TREMHBIC NPOTOXKONOM 2 pa6oqnx AHeﬁ NPpHKalIoMm
6 PYKOBOAMTEN M & NPOBEPKM IHAHKMA (CMQH) o 9360?0[13?@["!

Yro caenars cnenuanaucty no OT. [IpokonTponupyiite cobmoieHue nopsaka
IPOBEACHUS CTAXKUPOBKH Ha paboueM mecte. Korga nocemaere noapasaeicHus,
npoBepsiiTe, 4To HeoOyueHHbIe PaOOTHUKU HE TPYIATCS Ha paboueM 000py10BaHUH.
Ecnu BbIsIBUTE HApYLIEHUE, BBIJANTE HETIOCPEACTBEHHOMY PYKOBOJUTENIO IIPEAIINCAHNE
00 oTcTpaHeHuU pabOTHHUKOB, OKAa OHU He 3aBepiiat ooydenue no OT. UToOsl
PYKOBOJIUTENH 3alIOMHUJIM TIOCIEA0BATENBHOCTD, BKIIOUUTE CXEMY B PEIVIAMEHT WU
nosioxxerune o CYOT.

Matepuanbl 1Jisl CKAYNBAHUSI:
O0Opa3zerr 00X0HOTI0 JIMCTa IIpU IIpueMe Ha padory.rtf 59 Kb
[Mamsatka_Koria npoBonuTs HHCTpYKTaxu ¢ pabotHukamu.pdf 572 Kb
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